Position Requested – Career Technical Education Instructor 
The Business Administration Department is putting forth a proposal for a full-time faculty position in the area of Career Technical Education (CTE). This is a new request, the faculty will be assigned to the Santa Rosa campus in one or more of the following areas: Entrepreneurship, Office Administration, Paralegal and/or Human Resource Management. The position would be in response to the need for a full-time anchor faculty as there is not currently any full-time faculty coordination these areas of instruction. 
Specific Responsibilities: 
1. Maintain current curriculum. Propose and develop new classes and programs as needed.
2. Maintain close working relationships with community, state agencies and area businesses in order to provide training consistent with labor market needs. 
 3. Establish and coordinate advisory committee(s) as needed. 
3. Continuously appraise and evaluate the total business sectors in order to achieve the established goals for providing the opportunity for people to prepare for gainful employment.
4. Maintains current knowledge of pertinent rules and regulations affecting career and technical certifications. 
5. Advise and assist in obtaining funds for career and technical education programs.  
Current Contract and Adjunct Faculty
· Currently, the Business Department has seven full-time faculty of which one is on the tenure track year 3,  another on tenure track year 1, one who is currently  on sabbatical and another faculty that is on reduced load for the next four years until he retires.  
· There are over fifty adjunct instructors in the Business Department. 
· We have had two faculty hires on the Santa Rosa campus in the past six years, however, the full-time faculty retirements have outpaced the replacements by far! 
· The Business Department continues to struggle to hire and retain adjunct faculty to the areas of Office Administration, Entrepreneurship, Paralegal and Human Resource Management. 
· We have conducted interviews within the last year and have not been successful recruiting or retaining adjunct faculty in these areas. 
· Currently, over 75% of the courses in Business Administration Department are taught by adjuncts. 
Instructional Impact
Approximately 53% of all course offerings in the Business Administration Department are CTE courses.  (BBK, BGN, BOT, HOSP, PLS, and RE)
· FTES over the past seven semesters ranged from 117.57 to 148.03 / per semester
· There are three CTE majors and twelve CTE certificates currently offered
· Over the last three years, 456 CTE certificates and degrees have been awarded
· CTE offers 46 classes totaling 193 sections a year with an average class size of 34.7 (manually calculated as the data is flawed in data mine)
 District and Departmental Need and Goals 
In order to maintain currency is curriculum and meet industry demands this position is needed. If we do not get this position, we will likely not be able to expand our offerings in Entrepreneurship, Human Resource Mgmt. or Office Administration. 
This position meets District goals in the following ways: 
· Provide relevant career and technical education that meets the needs of the region and sustains economic vitality.
· Meet the lifelong educational and career needs of our communities (e.g. seniors, emerging populations, veterans, re-entry students.  
· Increase the number of students who complete their educational plans and goals).
· Enhance cultural competency to better serve all student populations with a focus on first
generation college students and the increasing Latino/a population
Degrees, Certificates, Prerequisites, and/or General Education
There are three CTE majors and twelve CTE certificates currently offered
Over the last three years, 456 CTE certificates and degrees have been awarded.
Current and projected labor market demands: According to the Economic Development Board, the following areas are expected to grow accordingly: 
Human Resource Management
· Human Resource Manager 20%		Human Resource Assistant 187%
· Human Resource Specialist 15.3%	Human Resource Interviewers 11.6%
Office Administration & Paralegal: 
•	Office Clerk 9.2%				Receptionist 11.2%
•	Secretaries/Executive Secretaries 17.5%		Payroll Clerks 17%
•	Bookkeepers 14.5%				Law clerks/Paralegal 11.1%	
Entrepreneurship: 
[bookmark: _GoBack]Over 2/3 of all jobs in the Unites States are in small businesses.
Latino-owned businesses are increasing at a rate of over 8% per year – twice the growth rate for all businesses.
According to the Global Entrepreneurship Monitor (GEM), women, minorities, and millennials are well represented in the area of entrepreneurship. Nearly 50 % of early stage entrepreneurs are women and nearly 50% are in the 18-35 age group. In Sonoma County, over 8% of all businesses (more than 4,000) are Latino-owned (Sonoma County Economic Development Board).
