
SRJC Textbook & Instructional Materials Committee

Presentation on Faculty Adoption of Textbook & 
Instructional Materials



Process
Bookstore
• Sends request to faculty via SIS, email, 

or walk-in.
• If request not received by a certain 

date, auto-adoption of titles if the 
section and instructor matches a 
previous semester to the upcoming 
semester.

Faculty
• Receives email from Bookstore.
• Submits request  to SIS or emails 

Bookstore directly or walks into 
Bookstore.

Students
• Searching online for cost of required 

textbook & materials before enrolling.
• Special Programs have limited funds for T 

& IM. Used as a voucher at the Bookstore.
• Can sell books to bookstore during Finals 

Week if title is adopted.

Spring Adoptions 
Due

OCT. 31



Timeline
Bookstore 
sends out 
request

Faculty & 
Associate 

Faculty 
receives 
request

Faculty & 
Associate 

Faculty 
decision 
making 
process

Faculty & 
Associate 

Faculty 
communicates 
to Bookstore

Bookstore 
implements 
adoptions

Student sells 
books during 

Finals. Provides 
Used books 

next semester.

September & 
February

September & 
February

Fall for Spring 
and Spring for 

Fall

November 1 is 
deadline for 

Spring, 
and April 1 is 

deadline for Fall.

When Schedule 
of Classes is Live 
~November and 

May

When registers 
for classes 

~November and 
June



Example of Email to Faculty and Associate Faculty

Hello faculty!

I hope your semester is going well. Your Bookstore is reaching out to request your Fall 2024 course adoptions. Below are the easy ways to submit your adoptions. 
Also, check out the different savings options available to you and your students.

Adoptions
Please submit your Spring 2025 textbooks and supplies list by Monday, November 1, 2024, so that textbook information for your courses is listed on our website as 
students sign up for Spring classes. Below are the easy ways to submit your adoptions list. The first two options auto-forward your information to Library Reserves 
and Disability Resource Department.
• Via your Faculty Portal : https://portal.santarosa.edu/SRWeb/SR_FacultyCourseAdoption.aspx?Semester=20247
• Via your Instructor Schedule Page:
• Send a direct email here to Nolan Howe, our textbook manager. This link produces an email specific to your submission. If you want your materials list to be automatically re-adopted 

every Fall semester, please note it on the email. We kindly request that you do not reply to this email as it connects all faculty replies in one very long email chain.
• Submit in-person at the Santa Rosa Bookstore with Patty Asakura or at the Petaluma Bookstore with Bob Eckman.

Textbook Savings Options
• Open Education Resources (OER) provide alternatives to traditional publisher textbooks. Creative Commonsenable the delivery of content that otherwise have copyright 

restrictions. Check out your SRJC Libraries Resource Guides for more information. If you are using an OER material, you still need to submit the information to the Bookstore so 
that we can post it on our website. We will also work with the Library Reserve to ensure there is a printed version of the material for students to borrow.

• Custom CoursePacks allow faculty to create their own materials instead of using a traditional publisher textbook. You can also use up to 10% of a textbook and combine multiple 
texts into one coursepack. Our publishing partner, LAD Custom Publishing, will negotiate copyright fees with content providers and provide a quote before printing. If you are 
interested in creating your own custom coursepack, let us know via email.

• Have you been using the same title and edition every semester? Let us know! We will automatically auto-adopt your title to your section every semester, and make sure that it 
is available to rent as an option.

https://portal.santarosa.edu/SRWeb/SR_FacultyCourseAdoption.aspx?Semester=20247
mailto:1598txt@follett.com?subject=SRJC%20Spring%202024%20Adoption
https://libguides.santarosa.edu/c.php?g=877012&p=6297965
https://libguides.santarosa.edu/oer/licensing
https://libguides.santarosa.edu/oer
https://www.ladcustompub.com/campus-solutions/
mailto:1598txt@follett.com?subject=SRJC%20Custom%20CoursePack%20Inquiry


Current/old textbook adoption website



Bookstore LMS Integration

When Follett Discover is integrated with Banner, adoption will be more efficient and streamlined. Previous adoption 
records will be available per course/section. Faculty can click and edit titles they want to re-adopt, or report if 
course/section has no materials required or uses OER materials. Mobile version will also be available.



Bookstore Receives SIS Adoption



Bookstore Procurement

Store ordering based on previous term's total sales vs actual enrollment

Total = Total Quantity Sold
Transacted/AE = % Quantity Sold to Actual Enrollment Across All Sections
Actual QTC = Quantity Bookstore Needs In Inventory
QTC% = % Quantity Sold to Inventory Need



Bookstore Pricing
Print books at purchased at full retail value is the most expensive option. 
Savings are at the end of the semester when students sell books back during 
Buyback.

Rental books are 40%-60% off purchase price. Savings are upfront and books are 
due back at the end of the semester.

Digital Ebooks are 40%-70% off purchase price depending on length of access. 
Length varies from 120 days, 180 days, 365 days, or purchase – depending on 
publisher's copyright.

Inclusive Access is cheapest option. Student savings is upfront and material is 
ready on first day of class. Savings up to 85% off full retail value.



Presented by TIMC Members: Andre Jimenez, Leon Hsu and Hilleary Zarate
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